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1. O0mue moJI0KeHN s

1.1. ITpaBuna oOMeHa [€JIOBBIMU IOJAapKaMM M 3HaKaMH JEJIOBOrO IOCTENIPUUMCTBA B
['BITIOY «TBepckoit MeauuuHCKUI Koutemk» (nanee — [IpaBuia) paspaboTaHbl B COOTBETCTBUU
¢ nonokenusMu Koncturynuu Poccutickoit @enepaunu, Genepanpaoro 3akoHa ot 25.12.2008.
No 273-®@3 O npoTHBOAEHCTBUU KOPPYNLHUU» U IMPHHATBIMH B COOTBETCTBHHM C HMMH HHEIMH
3aKOHOJIaTeIbHBIMH U JIOKAJIbHBIMH aKTaMH.

1.2. TlpaBuna ompenenstor eauHble uis Bcex pabotHukoB ['BIIOY  «Tsepckoi
MEeIULUHCKUN KoJUTeKy» (nanee — YupexaeHue) TpeOoBaHUs K JapeHUIO W MPUHSATHIO JIETOBBIX
MO/IapKOB.

1.3. YupexIeHHe MNOJIEPXKUBAET KOPIOPATHBHYIO KYyJBTYpY, B KOTOPOW J€/IOBbIE
MOJApKH, - KOPIOPAaTHBHOE  TOCTENPHHUMCTBO M IPEACTABHTEIBCKHE  MEPOIPHUATHS
paccMaTpUBAIOTCS TOJBKO KaK HHCTPYMEHT [UIsl YCTAHOBJIEHHMS M IOJIAEPXKaHUs JEIOBBIX
OTHOIICHHM U KaK MPOsBICHHE OOLIETIPUHATON BEXKIMBOCTH B XOJ€ AEATEIbHOCTH Y UPEKACHUS.

1.4. VupexxaeHHe HCXOAUT W3 TOrO, YTO JOJTOBPEMEHHBIE [EJIOBBIE OTHOIICHHS
OCHOBBIBAIOTCS Ha JIOBEPHUH U B3aWUMHOM YyBa)keHHWH. OTHOLICHHUS, IIPH KOTOPBIX HapyLIaeTCs
3aKOH M MPHHIMILI IeOBOH 3THKH, BPEIAT PEryTaluy YUpeKIEeHHs ¥ YECTHOMY UMEHH €ro
pabOTHHKOB, ¥ HE MOTYT O0EClNeYUTh YCTOWYMBOE HOJIIFOBPEMEHHOE PAa3BHTHE Y UPEKICHHS.
Takoro poja OTHOIIEHHS HE MOTYT OBITh IIPHEMJIEMBI B TPAKTHKE PabOTHI Y YPEKIECHHUS.

1.5. NevictBue [IpaBuin pacrnpocTpaHsieTcss Ha BceX PaOOTHHKOB YUpEKIEHHs, BHE
3aBHCHUMOCTH OT YPOBHS 3aHUMAeMON J0/KHOCTH.

1.6. Jlanusle [IpaBuiia mpeciieiyer Clieayomue Helu:

- obecneueHrne eIMHOOOPA3HOTO IIOHMMAHUS pOJIM M MECTa JEJIOBBIX II0JapKoB,
JIEIOBOrO  TOCTENIPUUMCTBA, IIPEACTABUTEIBCKHX MEPONPHATHH B JEJIOBOM  MPAKTHKE
YupexaeHus,

- OCYINECTBJEHHE YIPABICHYECKOM W XO3SHCTBEHHON EATENbHOCTH YUPEKICHHS
MCKJTIOUMTENILHO Ha OCHOBE HaJUIe)kKAIMX HOPM M IIPABHJI I€JIOBOTO MOBEICHHUS, Oa3HpyIOIUXCH
Ha TPUHIKIAX KauyecTBa MPEJAOCTABJICHUS YCJIyr, 3allUThl KOHKYPEHIUH, HEIOIYIICHUs
KOH(JIMKTA UHTEPECOB;

- ONpejesieHHe eIMHBIX ISl BceX paOOTHHKOB YYpeIeHUs TpeOOBaHHMH K NApEHHIO H
MPHHSITHIO JIEJIOBBIX MMOJAPKOB, K OPraHU3alMH U YYaCTHIO B IIPEICTABUTEIHLCKHX MEPOTIPUATHSAX;

- MMHMMM3UPOBAHHE PHCKOB, CBA3AaHHBIX C BO3MOXKHBIM 3JI0yNOTpPeOIEHHEM B 0071aCTH
110JIapKOB, [PEICTABUTEIBCKUX MeponpuaTHii. HambGonee Ceppe3HBIMH H3 TaKHX pHCKOB
SBJIAIOTCS OIMACHOCTh IMOJKYIa M B3STOYHHYECTBO, HECIPABEIJIHBOCTH I10 OTHOIICHHIO K
KOHTpareHTaMm, MPOTEKIHOHN3M BHYTPH Y UPEKICHHUS.

2. TpeboBanus, npeabsB/IsieMble K [1€JI0BbIM MOAapKaM
¥ 3HAKaM /1eJI0BOT0 IrOCTENPHHMCTBA

2.1. PaGoTtHukd Y4peKaeHHs MOTYT IOJIy4aTb IEJIOBbIE IIOJAapPKH, 3HAKH CJIOBOTO
rOCTENPUUMCTBA TOJBKO Ha O(UIMANBHBIX MEPOIPHATHAX, TIPH YCJIOBHH, HYTO 3TO
HE TPOTHBOPEYHT TpPeOOBAHMSAM aAHTHKOPPYNIMOHHOIO 3aKOHOAATEJIbCTBA U HACTOSIIUM
[IpaBunam.

2.2. Tlomapku ¥ yciyrd, NpPUHUMAaeMble WM IPEJOCTABISAEMBIE Y UPEKICHUEM,
TIepeIAlOTCs ¥ MPHUHUMAIOTCS TOJIBKO OT UMEHM YYPEXKICHHs B LEJIOM, a HE KaK MOAapOK HIIH
niepeaya ero OT OTAEIBHOr0 pabOTHHKA.

2.3. JlenoBble MOJapKH, KOTOPble PAOOTHUKH OT HMEHH Y UYPEXKIECHUS MOTYT IepelaBaTh
JPYTUM JIMLAM WA OIPHHUMATh OT APYTHX JIMIl B CBA3H CO CBOEH TPYIOBOW NESTEIBHOCTBIO, &
Tak)Ke TPeACTABUTEBCKHE PAcXOIbl Ha JIEIOBOE TOCTENPHHUMCTBO JOJDKHBI COOTBETCTBOBATH
CJIEIYIOLIHUM KPUTEPUSIM:

- OBITh NPAMO CBS3aHBl C YCTABHBIMH LEIIMH JICATENTBHOCTH YUPEKICHHUS, MO0
C TIAaMSTHBIMH JaTaMH, 00HJIEAMH, O0LIEHAIMOHATBHBIMHI Pa3IHAKAMH, HHBIMU COOBITHSAMH;



- OBITH pa3yMHO 0O0CHOBAHHBIMH, COPa3MEPHBIMU U HE SBJIATHCS MIPEIMETaMU POCKOLIN;

- HEe TMpeACTaBIsATh COOOHM CKpBITOE BO3HArpaXKI€HWE 3a YCIyTry, AeHCTBHE WIH -
Oe3neiicTBHE, MOMYCTUTEIBCTBO WJIM ITOKPOBUTENIBCTBO, IIPEJOCTABIEHUE NIPAaB WIIM IPUHSATHE
OIpeIeIEHHBIX PEeUIeHUH, TM00 MONBITKY OKa3aTh BIUSHUE Ha M0JIy4daTesl ¢ HHOW HE3aKOHHOM
WJTH HEITUYHOH 1IeJTbIO;

- He co3JxaBaTh I Hojdydaresis o00s3aTenbCTBa, CBS3aHHBIE C €ro  CiIy)KeOHBIM
TI0JIOYKEHHE HIIH MCIIOJHEHHEM CITYKEOHBIX (JI0IKHOCTHBIX) 00A3aHHOCTEN;

- HE CO3/JaBaTh pEMyTallMOHHOTO pHcKa IS JeJ0BOr0 HUMHIKA YUpeKICHHS,
paOOTHHUKOB ¥ HHBIX JIMII B ClIydyae pacKpbITHs HHGOpPMAllMH O COBEPIIEHHBIX MOJapKax
U MIOHECEHHBIX NPeCTaBUTEIbCKUX PACX01aX;

- HE TpOTHBOPEYUTh NpPHUHIMIAM U  TpeOOBaHUSAM  AHTHKOPPYIILIMOHHOTO
3akoHoJaTenbcTBa Poccuiickoit denepani, AHTUKOPPYNIUOHHON MOJUTUKUA B YYpEXKIECHUH,
Kozekcy 3THKH ¥ cIy’keGHOro MoBeIeHHs paGOTHUKOB YUPEKIEHUS ¥ OOLIETPUHATEIM HOPMam
MOpaJIi ¥ HPaBCTBEHHOCTH.

2.4. JlenoBble MOJapKH, B TOM YHCJIEe B BUJE OKa3aHUs yCIyT, 3HAKOB 0COO0r0 BHUMAHHUS
M y4yacTHs B pa3BJCKATEJIbHBIX M AaHAJIOTHYHBIX MEPONPHUATHIX HE [JOJKHBI CTaBHTh
TIPHHUMAIOIIYI0 CTOPOHY B 3aBHCHMOE IOJIOKEHHE, TPHUBOAUTH K BOSHUKHOBEHUIO KaKHUX-JIHOO
BCTPEYHBIX 00S3aTEIBCTB CO CTOPOHBI MOJIydaTelisi UM OKa3blBaTh BIUSHHE HAa OOBEKTUBHOCTD
€ro JIeJIOBBIX CYKJICHHUH U PEIICHUH.

2.5. CTOMMOCTh M TEPHOJUYHOCTh JAPEHHS M TIONTYyYCHHs [EJIOBBIX IMOAAPKOB H/MIH
y4acTus B TPEACTABUTEIbCKUX MEPOIpPHUSATUSX OJHOTO M TOrO K€ TPETHETO JIHMIA HOJDKHBI
OTIPEeeINIAThCS AETOBOH HEOOXOAUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe mogapkoB paOOTHUKU YUpeXkJIE€HUS JOJKHBI CTPEMUTHCS HUCIOJIB30BATh
B MaKCHMaJbHO JOMYCTHMOM KOJIMYECTBE CIydaeB CYBEHUPBI, IPEAMETHI U U3JIE/IHs, HMEIOIIHE
CHUMBOJIMKY Y YpEKICHUS.

2.7. Tlomapku W YCIyTH HE JOJDKHBI CTAaBUTh 0] COMHEHHE HMHIK HIIM JEJIOBYIO
peryTaluoo YUpexIeH!s UK ero pabOTHHUKOB.

3. [IpaBa u 06s13aHHOCTH PAGOTHUKOB Y4pesKAeHHs NMPH 00MeHe 1eJJ0BbIMH
NMOJaPKAMH H 3HAKAMH /1€JI0BOT0 rOCTeNPHHMCTBA

3.1. PaboTHHKH, MpeACTaBiss HHTEPEChl YUPEKICHHS MM JEHCTBYS OT €ro MMEHH,
JIOJDKHBI COOJTIOIaTh TPaHUIbI JIOMYCTUMOrO MOBEJACHUS MPU OOMEHE JIENOBBIMH IOAapKaMH U
MIPOSIBJICHUH JI€JIOBOI0 FOCTENPUMMCTBA.

3.2. PaboTHuku YdpexJeHHs BIpaBe IapUTh TPETbUM JIMLUAM M II0Jy4aTb OT HHX
JIEJTOBBIE TTOJIaPKH, OPraHU30BBIBATh U YYAaCTBOBATh B IIPEICTABHUTEIBCKHUX MEPONPHUITHUAX, €CIIH
9TO 3aKOHHO, O3THYHO M JIeJaeTCss HMCKIIOYUTENBHO B JEJOBBIX LEJAX, OMNPEAETIEHHBIX
Hactosmumu [IpaBuiamu.

3.3. Tlpu mOOBIX COMHEHHSX B IPABOMEPHOCTH MJIM ITHYHOCTH CBOMX JEHCTBHMH
paboTHUKH YUpeKaeHHs 00s3aHbl IIOCTABUTh B H3BECTHOCTh JUPEKTOpA YUPEKICHHS
¥ TIPOKOHCYJIBTHPOBATHCS ¢ HUM, ITPEXK/IE YeM JAPUTh MJIM MOJYYaTh IOAAPKH HIIH Y4acTBOBAThH
B TEX HJIM MHBIX MPEICTaBUTEIBCKUX MEPOIIPUATHSAX.

3.4. Ilpu mojy4eHHH MAEJIOBOTO IMOJapKa HWJIM 3HAKOB JEJOBOrO TOCTEIPHUUMCTBA
paboTHUKH YupexJaeHHs O00s3aHbl MPUHUMATh MEPHI 10 HEIOMYIIEHHIO BO3MOXHOCTH
BO3HHKHOBEHHUS KOH(JIUKTAa HHTEPECOB.

3.5. PaGoruuku YupeXIeHWs He BIIpaBe HCIOJIb30BATh CIy)KEOHOE II0JI0KEHHE
B JIMYHBIX LEJIAX, BKJIOYAs HCIOIB30BaHHE HMYIIECTBA Y UPEIKIACHHUS, B TOM YHCIIE:

- JUIS TIONTyYeHHsl T10JapKOB, BO3HATrPa)KACHUsSI U WHBIX BBIFOJ JUIA Ce0s JIMYHO U APYTHX
oM B OOMEH Ha OKaszaHWe YUpeXIeHHeM KaKHuX-JIHOO YCIIYr, OCYLIECTBIECHHs JHO0
HEOCYIIECTBIICHHsS]  ONMpEIETICHHBIX JIEHCTBUH, nepeaayn HHGOpMaIMM, COCTaBIISAIOLICH
KOMMEPYECKYIO TaifHy;



- JUIs TIOJyYEHHs [0JapKOB, BO3HAIPAXKICHUS U UHBIX BHITOJ JJIS JINYHO U JPYTUX JIMI B
mporecce BeACHHS el YUpexIeHHs, B TOM 4YHCIE, KaK [0, TaKk M IMOCIe IPOBEICHHUS -
[IEPErOBOPOB O 3aKJIIOYEHHUH I'PaXKIaHCKO-TIIPABOBBIX JOTOBOPOB M HHBIX C/IEJIOK.

3.6. PaborHukaM VYupeKJIeHUs HE pPEKOMEHIyeTCs IpPHHHMAaTh WM IepeaapuBaTh
nojapky Jub0 ycuyrd B J000M BHIE OT TPeTbHX JHMIl B Ka4ecTBE OarolapHOCTH
3a COBEPLICHHYIO YCIIYTY.

3.7. He pomyckaercs mepeiaBaTh W INPUHAMATh IOJApKH OT YUPEKICHHs, €ro
paGOTHHKOB H IPeCTaBUTENEH B BUE ACHEXKHBIX CPEJICTB, KaK HATMYHBIX, TaK U OC3HATHYHBIX,
HE3aBUCHMO OT BAIIOTHI, @ Tak)ke B (opMe aKLMH, ONUHOHOB WJIM MHBIX JIMKBUIHBIX LEHHBIX
Oymar.

3.8. PaGoTHMKH Y4YpexICHUS IODKHBI OKa3blBaThCA OT MPEAIOKCHHH, TMOJTYYECHHS
TO0/IAPKOB, OIUIATBI KX PACXOMO0B H T.II., KOT/1a MOJOOHBIE ICHCTBUS MOTYT IOBJIUATH HJIH CO3JaTh
BrIeYaT/eHHe O BIMSHMH Ha MCXOJ CHAEIKH, pe3yJbTaT MPOBEJCHUS] TOProB, HA NPUHHMAEMbIE
YupexxieHueM pelieHus 1 T. 1.

3.9. AIMUHMCTpalUs ¥ pabOTHUKK YUpEeKIECHUS He MpUeMIoT Koppynuuu. [Torapku He
JIOJDKHBI OBITH HCIIOMB30BAHBI Ul Ja4W/TIOydYeHHs B3ATOK WIM KOPPYNIHH B JIHOOBIX ee
MPOSIBIICHUSX.

3.10. PaGoTHuk YupexaeHHUsl HE BIIpaBe Ipeulararb TPEThUM JIMIAM UM IPUHUMATh OT
TaKOBBIX IMOJAPKHM, BBILIATHI, KOMICHCAMK M T.N. cTonMocThio cBbime 3000 (Tpex Thics)
py6iieit WM He COBMECTHMBIE ¢ 3aKOHHOM MPAKTHKOM JENOBBIX oTHOomeHUH. Ecin paboTHHKY
VupexIeHus MpeaaraoTes noao0HbIe TTOAapKU MM JSHBIH, OH 0043aH HEMEIJICHHO 00 3TOM
JUPEKTOpY Y UpexaeHus.

3.11. PaGoTHUK YupekIeHHsI KOTOPOMY IIPH BBINOIHEHNH JOJDKHOCTHBIX 00I3aHHOCTEH
TIpeJIaraloTes MOJapKH HIM WHOE BO3HArPaKICHHE Kak B IPSIMOM, Tak U B KOCBCHHOM BHIIE,
KOTOpBIE CIIOCOOHBI TIOBIHMATH HAa MOArOTABIMBAEMbIE M/W/IM MPUHMMACMble UM PELICHUS HIH
OKa3aTh BJIMSHHE Ha ero aelcTBre/0e3iecTBIE, HOIDKEH:

- OTKa3aTbCs OT HHUX O HEMEUIEHHO YBEIOMHTH [HpeKTOpa YupekIeHHs o (axre
TIpeUIOKEHHUS TTo1apKa (BO3HATPAXKACHHS);

- 0 BO3MOYKHOCTH HCKJIIOYHTEH JajJbHEWIIHEe KOHTAKTBl C JIMIIOM, MPEAIOKUBUIIMM
T10IapOK HMJIM BO3HATPAKJIEHHE, E€CIIH TOJIBKO 3TO HE CBA3AHO CO CITy)KeOHOH HEOOXOAMMOCTRIO;

- ciydae, €CJM TOJApOK MJIM BO3HArpaXKI€HHE HE TMPEICTABISACTCS BO3MOXKHBEIM
OTKJIOHHTb MM BO3BPATUTh, MEPEIATh €ro C COOTBETCTBYIOLIEH CIyKeOHOH 3amucKod Ui
IPUHSTHA ~COOTBETCTBYIOIMX Mep MMPEKTOpPY YUPEXKJIEHHs M NPOJOJDKHTH paboTy
B YCTAHOBJICHHOM B YUpEKICHHH MOPSIKE HaJl BOIPOCOM, ¢ KOTOPBIM OBLT CBSI3aH MOJIAPOK MK
BO3HArpax/IeHHE.

3.12. B cayyae BO3HHUKHOBEHHS KOHGIMKTA HMHTEPECOB MM  BO3MOXHOCTH
BO3HUKHOBEHHMS KOH()JIMKTA WMHTEPECOB IPU IOJYYEHHH JEJIOBOrO TIojAapka HJIH 3HAKOB
JIETI0BOTO TOCTEIIPUAMCTBA PabOTHUK YupexkieHus 00s13aH B ICbMEHHON GopMe yBEIOMUTE 00
9TOM OJHO M3 JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a IPOTHBONECHCTBHE KOPPYILHUH, B
COOTBETCTBHH C TIPOLETYPOi PaCKpBITHs KOH(IHKTa HHTEPECOB, YTBEPKACHHOH [looxkenneM o
KOH(JIMKTE HHTEPECOB, IPHHATEIM B Y UPEXKICHUH.

3.13. PaGoTHuKaM YupexIaeHHUs 3aIpeiaeTcs:

- CaMOCTOSITEJILHO MPUHAMATH IPEUIOKEHUS OT OpraHu3alMid HIH TPETbUX JIKI
0 Bpy4Y€HHH JIeJIOBBIX I0JIaPKOB U 00 OKa3aHHU 3HAKOB JIJIOBOTO FOCTENPUUMCTBA;

- IPUHMMATH 0€3 COrNIacOBAaHHS C AMPEKTOPOM YUPEKACHHUS IEIOBBIC MOJAPKU U 3HAKH
JIeJIOBOTO TOCTENPUMMCTBA B XOJE MPOBEIEHUS [EJOBBIX IMEPEroBOPOB, IMPH 3aKIHOYCHHH
JIOTOBOPOB, @ TaK)Ke B MHBIX CIy4asx, KOraa moJo0Hble ACHCTBUSA MOTYT HOBJIMATh HIIK CO3/ATh
BIeYaT/IeHHue 00 UX BIIMSHUU HAa IPUHHUMAEMbIE PEIICHHUS;

- IPUHHUMATH JEJIOBbIE [OJAPKU M 3HAKH JEJIOBOr0 TOCTEIPHHUMCTBA B XO/I€ MPOBENACHAA
TOPrOB ¥ BO BPeMsl MPAMBIX [IEPErOBOPOB IIPH 3aKIIOYEHHH JIOTOBOPOB (KOHTPAKTOB);



- IIPOCHTH, TPeOOBATh, BBIHYKIATh OPraHU3allMN WIH TPETHUX JIUI JapHTh UM JHOO HUX
POJICTBEHHHKAM J€JIOBbIE MOJApKH M/WIM OKas3blBaTh B HMX II0JIb3Yy 3HAKH JIEJOBOIO
TOCTENPUUMCTBA;

- MPUHHMATh MOJAPKH B BUJE HAJIMYHBIX, O€3HATMYHBIX JCHEKHBIX CPEJICTB, LEHHBIX
Oymar, IparoleHHbIX METaIOB.

3.14. V4ypexaeHWe MOXET TPHHATH pelIeHHe 00 y4yacTHH B OIaroTBOPUTENBHBIX
MEpPOINPUATHSX, HANPABICHHbIX Ha CO3JaHHE W yIpO4YeHHe MMHKa YdpexaeHus. IIpum stom
IU1aH U OOJDKET YYacTHs B IJAHHBIX MEPOTIPHATUSAX YTBEPIKAAETCA AUPEKTOPOM Y UPEKIACHHUS.

3.15. B ciy4ae OCYyUIECTBICHHS CIIOHCOPCKHX, OJIArOTBOPHTENBHBIX —IIPOrpaMMm
VupexaeHue J0KHO MPeIBAPUTENIBHO YAOCTOBEPUTECS, YTO NPEAOCTaBseMas Y UpexKICHUEM
IIOMOIIb He OYAET UCTOJIb30BaHa B KOPPYILIUOHHBIX LENAX UM HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOIEHCTBHU C JIMIAMH, 3aHUMAIOIIUMH JOJDKHOCTH TOCYIapCTBEHHOH
(MYHUIMTIATBHON)  CTyXObl, CJEIyeT PpyKOBOJCTBOBAaThCS HOPMAaMH, pPeryJHPYOIHMH
STHYECKHE HOPMBI M TIpaBHJia CIy)K€OHOTO IMOBEIEHHS TOCYAapCTBEHHBIX (MYHHIMIIAILHBIX)
CITyXalluX. :

3.17. Heucnonnenue HacTosmmx [[paBuyi MOXKET cTaTh OCHOBAaHHUEM JUIS IPUMEHECHHS K
pabGoOTHUKY Mep AUCLHUIUIHHAPHOTO, aIMUHHUCTPATHBHOTO, YTOJIOBHOIO H I'PaXIaHCKO-IIPAaBOBOTO
XapakTepa B COOTBETCTBHH € ACHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

4. Obs1acTh NpUMEHEHUS

4.1. Hacrosmme [lpaBuia nmoasexxaT NPUMEHEHUIO BHE 3aBUCHMOCTH OT TOr0, KaKUM
00pa3oM mepeaaroTcs IeI0BbIe MOJApKH M 3HAKH JEJIOBOTO TOCTENPHUMCTBA: HANPSIMYIO HIIH
4yepes3 MOCPEIHUKOB.

4.2. Hacrosiue [TpaBuiia sBIISEOTCS 0053aTENbHBIMHU JUIA BCEX PAOOTHUKOB Y YPEIKIACHHS
B Tiepuo paboThl B Y UPEKACHHUH.
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